
Click  into this area to access your classroom 



Click on ‘classroom’ 

to access work 



Choose the work 

you want to 

complete 



Click on ‘view assignment’ 



Click on the file to open, where 

you can edit onto the document 

or 

Click on ‘add or create’ to open a 

Google document where you can 

write your answers onto a blank 

page 



Type onto the doc-

ument, it saves 

automatically, you 

can go back to the 

document anytime 

and carry on from 

where you left 



When you are ready to send 

the work to your teacher 

click on ‘hand in’ 

Add comments to send to 

your teacher about your 

work 



Click on ‘add or create’ and create a new 

google doc where you can type in your an-

swers  



In Google docs, either click on the pen to edit  onto a docu-

ment if the teacher has already created it. 

Or continue to type your answers onto the blank document 

you have created. 

 

When completed click on ‘turn in’  



After ‘turning in’ your document, you 

still need to ‘hand in’ so teacher can 

mark it. 


