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PARENT WORKSHOP

BOOKING FORM
	WORKSHOP DETAILS


To ensure that we can process your form swiftly please ensure the form is fully completed.

Please complete all sections in BLOCK CAPITALS.
	Course Title
	Parent Carer Workshop 1 at The Child Development Centre, 61 Bacchus Road, Winson Green B18 4QY


	Course Date/s
	Monday 9th, 16th, 23rd, 30th November and 7th, 14th December 2015 10.00 – 1.00



	YOUR DETAILS


	Parent carer name:


	Address:

	

	Postcode:

	Telephone Number:









	Email address:


	Any special requirements or access requirements  



	Invoice address if different from above

( Please note there is no charge for these workshops.
     Any queries please ring Steph 0782 7082750 or email stephanie.edwards@birmingham.gov.uk or speak to your key worker



	PAYMENT DETAILS
	Please indicate method of payment and complete the appropriate section


( Cheque Book School - please attach CMIS/SIMS Order
( Journal/Internal Transfer Code - please attach CMIS/SIMS Order if you wish to
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        Cost Centre                 Subjective                 3rd El 







       NB:  If subjective code is not provided L680 will be used

( Purchase Order No:
( By cheque - Made payable to “Birmingham City Council”
	AUTHORISATION


Name: ________________________________   Signature: ________________________________ Date:  ________________

Please read Course Booking Terms and Conditions overleaf.   Please photocopy as required and return completed form to:  Early Support Service, Vauxhall Gardens, Barrack Street, Nechells, B7 4HA
TERMS AND CONDITIONS
ALL EARLY SUPPORT SERVICE COURSES

On receiving this application we will assign available place/s.  Whilst every effort will be made by Early Support Service to ensure places and keep the dates and venues as advertised we reserve the right to amend or cancel courses without notice.  We will make every effort to inform you in advance if possible.  Early Support Service does not accept any liability whatsoever, if for whatever reason, the course does not take place.
CONFIRMATION
Payment should be made in advance and be in place at the time of booking.  Payment details are overleaf.  

Prices for courses may be subject to change.

Bookings will be confirmed and joining instructions will be sent to you.

RESERVING A PLACE AND CANCELLATION CONDITIONS
All applications must be received at least 10 working days prior to the event.  

By entering details on the booking form the delegate and setting/line manager confirm they have read, understood and accepted the terms and conditions and are happy for the nominated delegate to attend on the date specified.

Cancellation must be made in writing by email or] post.  Cancellations made less than 5 working days in advance will be charge 50% of the course fee.

All applicants will be charged the full amount for non-attendance.
Delegate Responsibility - Cancellation

If you are unable to attend you must inform your setting/line-manager.  A substitute can be allocated your place, for which no charge will be made.
It is the responsibility of the delegate or setting/line manager/ to inform Early Support Service of the cancellation.
DATA PROTECTION ACT 
The information collected on this form will be used in compliance with the Data Protection Act 1998.  Early Support Service collects this information in order to inform service delivery.  Data will be stored and may be used by other sections of Birmingham City Council Children’s Services in order to promote courses, activities and events to in the future.

EQUAL OPPORTUNITIES
Early Support Service is committed to equal opportunities in training and professional development and we positively welcome course delegates irrespective of their gender, race, disability, colour, ethnic or national origin, nationality, sexuality, marital status, responsibility for dependents, religion, trade union activity and age.  Early Support Service will not accept any form of discrimination at any time during the event.

If you do not wish to receive further information from us, please mark X in the box  (
Where did you hear about the course you have applied for?      ( Flier






              ( Email
     





              ( Other (please state)
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